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= arat Instructions For Completing The Letter Of Authorization 10/23

Purpose of this form: This form is used by an entity to notify AT&T of individuals who are authorized to perform specific activities for that entity in association
with its executed Structure Access Agreement(s).

Authorizing Entity section: The top section of the Letter of Authorization provides information about the entity that is providing authorization to perform
specific activities on its behalf. The Letter of Authorization must be completed by an authorized agent of the entity. The Structure
Access License/Agreement or LSB number(s) must be included to ensure the authorizations are assigned to the appropriate
Structure Access Agreement.

Authorized Entity section: This section is used to identify the entity and individual(s) who are being authorized to perform specific activities for the
Authorizing Entity.

Authorization Action - This dropdown selection indicates the action being requested for the authorized individual(s):

New = Request to add the individual to the Authorizing Entity's list of authorized agents.

Terminate = Request to remove an individual from the Authorizing Entity's list of authorized agents.

Update = Request to update the authorization for an individual that is already listed as an authorized agent for
Authorizing Entity.

Primary Contact - Checking this box indicates that the individual is authorized to be the primary contact for the Authorizing Entity
concerning Structure Access notices.

Legal Contact - Checking this box indicates that the individual is authorized to be the contact for the Authorizing Entity concerning legal
notices.

Structure Access Contact - Checking this box indicates that the individual is authorized to act on behalf of the Authorizing Entity concerning Structure
Access (view AT&T's records, apply for occupancy permits, Make-Ready Surveys, Make-Ready work, receive
correspondence, and communicate with AT&T).

Billing Contact - Checking this box indicates that the individual is an authorized billing contact for the Authorizing Entity and should be
added to AT&T's database to begin receiving notifications for Structure Access recurring invoices when they are generated.

Notes - This section is used by the Authorizing Entity to provide additional information concerning the authorization.

Completed forms will be sent to the appropriate Structure Access group found here:  Structure Access Points of Contact



https://clec.att.com/clec/hb/shell.cfm?section=2921&hb=185
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Authorizing Entity: Address:
License/SA Agreement or LSB #: City: State:
Authorizer Name: Zip: Tel #:

Authorizer Title: Authorizer Email:

I authorize the following changes listed below on behalf of

Signed : Date:

Send the completed form to the appropriate Structure Access group found here: Structure Access Points of Contact
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